Instructions for submitting Requests for issuing invoice about paid toll
     For making Request for issuing invoice about paid toll, the submitting party is obliged to download the file from the official Webpage of the PE “Roads of Serbia”. The Request is in table form and data from the receipts obtained in the moment of transactions made on toll stations are to be filled in the fields. 
          Downloaded filed should be made:

Request for VAT refund based on paid toll –

RequestEuroVATtoll_000000000000000_YYYYMMDD00 en

000000000000000   VAT number 

YYYYMMDD-Year/Month/Day of making the Request 

00-Number of the Request made on the same day

Other information apart from these data should not be filled in the file name.
     Empty fields are above the table where “correct” data on the submitting party should be filled in together with the headquarters and address of the company as well as fiscal identification number (VAT).
     After filling in the main data, the period for which the Request is submitted should be filled in the free fields. (Note: Accounting period is a month)
     The big table consists of the columns that should be filled in. Columns consist of the data shown on the receipt. All data required in the table should be filled in so that the Request for issuing invoice about VAT refund is properly filled in. If the receipt does not contain any of the required data (receipt No. or relation), the field should be left blank. The submitting party does not fill in the columns 5 and 6. Certain columns contain drop-down menus for precise filling in of the data. Only if public road Belgrade – Novi Sad or Novi Sad – Subotica is selected in the drop-down menu in column 7, toll station where payment is made should be filled in column 9.
The table is limited to 300 lines. Rows should be filled in successively without leaving empty rows. If the submitting party owns a larger number of receipts, a corresponding number of Requests should be made with different numbers. The table should not be modified or shortened in case there is a smaller number of receipts to be entered.  
The table should be filled in and submitted in .xlsx (excel) form as given on the official Webpage of the PE “Roads of Serbia”.
Note:

-E-mail should not exceed 10MB !!!

-The files support program versions Microsoft 2007 and later
It is also necessary to send the printed copy of the filled in request and photocopies of the receipts by mail to the address JP „PUTEVI SRBIJE“, Sektor za naplatu putarine, na adresu Ljube Čupe 5, Beograd.

Example of filled in Request:
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‘CUSTOMER - SUBIATTING PARTY: JP “Putevi Stbije”
‘coapany Ha b Avoress: 11050 Beograd, Bulevar krafa Aleksandra 262
o 104260456

REQUEST FOR ISSUING INVOICE FOR TOLL PAID IN EUROS IN THE PERIOD: 01.09. to 30.09.2013.
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Request for issuing invoice about VAT in electronic form and scanned receipts should be sent to the following e-mail: racun.pdv@putevi-srbije.rs
Users of Microsoft Office 2003 Pack or earlier versions who experience difficulties with file opening can resolve this problem by using additional Microsoft Office compatibility pack, which can be downloaded for free from the following link: www.microsoft.com
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